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WELCOME TO HEPHATHA LUTHERAN SCHOOL  

2022-2023 

Early Childhood - 8th grade 

Dear Parents, 
  
Welcome to the 2022-2023 school year! We look forward to becoming a part of your 
child’s life, and we are so happy you chose to become a part of the Hephatha family! 
  
Hephatha‘s Early Childhood Program is a developmentally-rich learning environment 
in both our indoor classroom, as well as our outdoor classroom.  The goal at Hephatha 
is to help foster each child on a whole, helping them to grow and develop socially,  
cognitively, physically and spiritually!  We strive to create an age-appropriate learning 
environment that focuses on the whole child’s learning experience.  Classroom       
settings include: Language Arts, Phonics, fine motor activities, Music, Science, and 
Math through a hands-on approach.  Most importantly, we will learn all about our   
Savior, Jesus Christ, and His love! 
  
Hephatha's staff is committed to making children feel safe, respected and loved in a 
Christ-centered atmosphere.  Our mission during these formative years is that each 
child will develop a life-long desire for learning.  Please know that we are here for you 
to help guide you and your child through these precious first years of Early Childhood! 
Children grow so quickly, so embrace these moments, and make some wonderful 
memories to look back on.    
  
From all of the staff here at Hephatha, welcome, and may the Lord bring a new and 
exciting school year for you and your family! 
  
God’s Blessings! 
 
In His Service, 

Teri Mora 
Teri Mora 
Early Childhood Director 
Hephatha Lutheran Church & School 
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MISSION STATEMENT 

 
BUILDERS OF FAITH 

 
PREAMBLE 
 
In faithfulness to Jesus Christ and His Church, centered on the Reformation Principles of Grace, 
Faith and Scripture, Hephatha Lutheran Church and Schools value: 
 
 Bible centered teaching, preaching and Christian Education 
 Evangelism and the Great Commission 
 Fellowship, rejoicing together, sharing and caring 
 Praise, worship and prayer 
 Giving/tithing 
 People 
 
VISION STATEMENT   
 
The Vision of Hephatha Lutheran Church and Schools is that the Hephatha family be a people 
who know Jesus Christ as their personal Lord and Savior, growing in faith through Word and 
Sacrament, growing in worship and fellowship, actively serving others.   
 
STATEMENTS OF FAITH 
 
Hephatha Lutheran School is a Christian fellowship that embraces the following statements of 
faith. 
 
We believe: 
 

 the Bible to be the inspired and inerrant Word of God; 

 in one God, eternally existent in three persons (the Trinity); 

 in salvation by grace, through faith trusting in the life, death and resurrection of Jesus  
      Christ as the grounds for our proper standing before God; 

 in Baptism, its power and benefits, and in the present ministry of the Holy Spirit; 

 in the spiritual unity of all believers in our Lord Jesus Christ. 
 
It is our desire for all people to: 
 

 know Jesus Christ as their friend and personal Savior and submit to his Lordship; 

 develop and embrace Christian attitudes, values, and virtues; 

 develop a basic understanding of the Bible and Lutheran teaching; 

 relate the Scripture and their faith to contemporary life and to be a witness; 

 develop intellectual, physical, aesthetic, and spiritual gifts; 

 develop a heightened sense of compassion, to recognize others as gifts from God, and to       
build-up and encourage others in the family of God. 
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EARLY CHILDHOOD MISSION STATEMENT 
The mission of Hephatha Lutheran Early Childhood Program is, by the grace of God, to build up the 
family of Christ, to grow in faith, to assist families in “discipling” their children in a Christian        
community, and to provide an educational experience wherein all will find identity, purpose and power 
for their lives in Christ by living in grace and in the knowledge of Him as their personal Lord and   
Savior, in an atmosphere where children can “Pray & Play”. 
 
EARLY CHILDHOOD PHILOSOPHY 
Hephatha Lutheran Early Childhood Program is a congregational outreach-ministry for the community 
launched by the church.  Early Childhood Education at Hephatha involves the congregation, the     
community, our staff, the family and the child.  As staff of Hephatha Lutheran church we know that 
“Young children are gifts from God.” (Psalms 127:3)  Our program is designed to provide                
opportunities for learning and an environment that children may “Grow in the grace and knowledge of 
our Lord and Savior Jesus Christ.”   
(II Peter 3-18) 
 
A child grows not in parts, but as a whole being; therefore, the “whole child” must be considered when 
developing curriculum.  As facilitators of Early Childhood Education, we believe that, through a      
developmental teaching philosophy and an environment that stimulates, supports and encourages, we 
will meet the needs of each individual child.  Child development is accomplished through nurturing and 
providing activities that promote spiritual health, social involvement, emotional independence, the   
development of cognitive reasoning abilities, and both fine and gross motor skills.  We believe that one 
of the best ways to accomplish this is through the act of play. 
 
Also, as Christian educators of young children, we realize that God is using us as His instruments to 
nurture a growing understanding of his love in the lives of these children. This promotes us to be      
involved with the families of these young children, especially in their own spiritual growth, by sharing 
the good news about Jesus our Savior. 
 
NON-DISCRIMINATION POLICY 
It is the policy of Hephatha Lutheran Church and School not to discriminate on the basis of race, color, 
religion (creed), or national origin in any of its activities or operations. 
 
ADMISSIONS POLICY 
Hephatha Lutheran School is a ministry of Hephatha Lutheran Church.  The following guidelines are 
implemented to ensure a fair and orderly admission process.  All families seeking admission are asked 
to submit a completed application for consideration.  A family interview with the Principal, Early 
Childhood Director and/or another member of the faculty when deemed appropriate is required.  When 
transferring from another school, the academic records for each 1-8th grade student will also be         
required, along with a recommendation form completed from the current school.  All new students   
enrolled are placed on a probationary status, not to exceed the equivalent of one academic trimester.  
Applications for enrollment and/or returning registration materials for those currently enrolled will be 
considered in the order in which they are received, and in the following order of priority: 
  
1.   Children of families who are active members of Hephatha Lutheran Church; 
2. Children who are currently enrolled, or who have siblings enrolled in Hephatha Lutheran School 

(tenure of enrollment will be considered); 
3. Staff and faculty of Hephatha Lutheran Church and School; 
4. Children who have been on the wait list; 
5.   Children of families in the Orange County community seeking a Christian education. 
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EARLY CHILDHOOD REGISTRATION 
 
A child entering the Early Childhood Program should be 2.5 years of age by Sept. 1st of the         
applicable enrollment year and potty-trained, meaning they are self-sufficient in the bathroom.     
Enrollment is contingent upon appropriate interviews, and the child’s readiness through an     
evaluation (formal or informal) of his/her developmental maturity. 
 
Hephatha Lutheran School admits students of any race, color, age, and national and ethnic origin 
to all the rights, privileges, programs, and activities generally accorded, or made available to,   
students in the school.  Hephatha does not discriminate on the basis of race, color, age, or national 
and ethnic origin in the administration of its policies and school-administered programs. 
 
ADMISSIONS PROCESS:  

Registration for the applicable school year will begin with priority enrollment, followed by    
community enrollment.  Priority enrollment includes Church members of Hephatha Lutheran 
Church, families currently enrolled in the school and their siblings, staff and faculty, and         
wait-listed families. Enrollment is on a first-come, first-served basis, and tenureship of enrollment 
will be considered in cases where all students cannot be placed. Priority status ends when       
community enrollment begins. 

Admissions Process for:  Early Childhood – Transitional Kindergarten (“T.K.”) 
 
 Your registration form or re-enrollment form can be turned in to the Administration Office 

starting at 8:00 a.m. on the date that applies to you (priority registration/re-enrollment opening 
day, or community registration opening day). Priority registration is for current families, in-
coming siblings, church members, and wait-listed families. 

 Registration forms will be date-and-time stamped; 
 Acceptance letters for Early Childhood students, with program placement (M-W-F, T/TH,    

M-F, and TK/Transitional Kindergarten), will be sent out approximately 3 weeks from      
submission, and your non-refundable/non-transferrable registration fee billed to your FACTS 
tuition account; 

 The registration process will be complete, once you have turned in all of the State-required 
paperwork via the “EnrollMe” link under “Admissions” on our website, and once you have 
made your first tuition payment via FACTs.  

 Your teacher will contact you in the beginning of August to introduce herself, and set a      
special time for you to meet with her on “Meet the Teacher Day”, which is typically held the 
week before school starts. 

 
Admissions Process for:  Kindergarten - Eighth Grade 

 
 Your registration form or re-enrollment form can be turned into the Administration Office 

starting at 8:00a.m.on the date that applies to you: priority registration/re-enrollment opening 
day, or community registration opening day). Priority registration is for current families, in-
coming siblings, church members, and wait-listed families. 

 Students are placed on class lists after the registration or re-enrollment form are received in 
the Administration Office. Your non-refundable/non-transferrable registration fee will be 
billed to your FACTS account. 

 The registration process will be complete, once you have turned in all of the State-required 
paperwork via the “EnrollMe” link under “Admissions” on our website, and once you have 
made your first tuition payment via FACTs. 
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TUITION AND FEES 
 
Each year, the School Board adopts a tuition and fee schedule which reflects the congregation’s 
commitment to the principles of good stewardship.  Enrollment fees generally include those 
costs associated with registration, administration, classroom materials, snacks, furnishings and 
student activities.  Tuition is determined by a family’s church membership and/or the number of 
siblings enrolled.  A detailed tuition schedule is available on our website under “Admissions”. 
 
There is a non-refundable registration fee due yearly, as well as a one-time FACTs enrollment 
fee. Tuition must be paid no later than the 10th of the month.  A child whose tuition is           
delinquent may be dropped from school enrollment.  Parents must give one month’s notice   
before leaving our program.  Tuition is non-refundable.  All accounts must be current before a 
family may register for the next school year. 
 

LICENSING REQUIREMENTS 
 
Hephatha Lutheran Church and School’s Early Childhood Program is licensed by the            
Department of Social Services, State of California: License #300602295.  We adhere to all   
federal and state laws that pertain to students and teachers in our facility. 
 
As an Early Childhood Program licensed under the State of California, the Department of     
Social Services shall have the authority to interview children, or staff, and to inspect and audit 
child or facility records without prior consent.  The licensee shall make provisions for private 
interviews with any child(ren) or any staff member, and for the examination of all records     
relating to the operation of the facility.  
 
The Department shall have the authority to observe the physical condition of the child(ren),  
including conditions which could indicate abuse, neglect, or inappropriate placement, and to 
have a licensed medical professional physically examine the child(ren).  The Department shall 
have the authority to interview a child without the parent’s permission.  As all suspected child 
abuse cases are reported to the appropriate authorities.  
 

STAFF QUALIFICATIONS 

 
All staff members are experienced Early Childhood Educators, and are qualified to provide a  
loving and understanding environment where children will learn.  All Early Childhood through 
8th grade staff and faculty members participate in a continuous program of in-service education 
and studies, and have met all educational goals determined by the State of California.  All staff 
and faculty members, Early Childhood through 8th grade, have been DOJ fingerprinted and 
have FBI clearance status. 
 
ORGANIZATION   
 
Hephatha Lutheran School is an Educational Ministry of Hephatha Lutheran Church.  The     
congregation elects members annually to serve on the School Board, to ensure that the school’s      
programs are fulfilling the intended Mission, as stated by the congregation.  In-turn, the      
Principal provides on-sight administration of policies and programs, and provides leadership in    
conjunction with the Early Childhood Director, staff and faculty to ensure that a quality    
Christian education is provided for all students.  
 



8 

 
HEPHATHA LUTHERAN CHURCH SCHOOL BOARD   
 

The Board is comprised of 10 to12 elected members of Hephatha Lutheran Church and School          
administrators.  The Board meets monthly to monitor, plan, and discuss the School Ministry, and to 
provide Godly counsel.  As necessary, it also formulates policies and procedures to ensure that the  
Mission Statement and the Church’s Constitution are being honored. 
 

CAMPUS  
 

Our campus consists of three distinct areas: our Worship Center and Church Offices, the Early      
Childhood Program, and the K-8th/Dayschool Program.  The Church facilities are located at the far 
north end of our campus, near Santa Ana Canyon Road.  The Early Childhood Program is located in the 
center of our campus, and is comprised of 8 classrooms and a kitchen.  The K-8th facilities are located 
on the south end of the campus, ending at our basketball court, near Constantine Road.  It is comprised 
of 9 classrooms, a Library/Tech Lab, School Age Care/Resource Room, Music Room, and a large    
recreational area that includes a playground, basketball/volleyball court, handball courts, and outdoor 
play equipment. 
 

SIGN-IN AND SIGN-OUT PROCEDURE 
 

In order to ensure your child’s safety, we require that each child be brought in the building by an adult 

(a person designated on your Emergency Form who is 18 years of age, or older). Your child’s sign in 
sheet must be signed by the adult dropping off or picking up with a FULL LEGAL SIGNATURE.  A 
legal signature must: 1. Be legible/readable, and 2. Include both the first AND last name of the adult 
signing the student in or out.  Please know that the sign in sheets are a LEGAL DOCUMENT.         

California State Law requires a child to be signed in and out each day that they are in our care.  The 
state takes this law very seriously, and will issue a significant fine for each child that is not signed in or 
out with a legal signature.  Due to the seriousness of this law, it is imperative that the adult signing the 

child in or out follow this procedure.  If this procedure is not followed, Hephatha Lutheran Church and 
School will implement the following policy:  1st infraction: a reminder of Hephatha’s sign in/sign out 
procedure; 2nd infraction: final reminder of Hephatha’s sign in/sign out procedure; 3rd infraction:       

Hephatha will charge the family $5; each additional infraction will increase the charge to the family by 
$5.  For example: $10 for the 4th infraction, $15 dollars for 5th infraction, etc.  * PLEASE REMEMBER 
TO SIGN YOUR CHILD IN AND OUT WITH YOUR LEGAL SIGNATURE TO AVOID             

ADDITIONAL FEES! *  Remember, this law was passed for the protection of the children, which is 
always first and foremost here at Hephatha!  Thank you for cooperation. 

 

The Early Childhood Program is open from 7:00a.m.–5:00p.m. each day, and maintains a strict 12:1 
ratio, per State Licensing.  Classroom doors will open promptly at 8:45 a.m. for children enrolled in a 
8:45a.m-12:30p.m. or 8:45a.m.-3:00p.m. program. Please do not drop your child off on the playground 
if you are arriving earlier than 8:45a.m., as we staff according to the ratio needed for each child’s     
program time.  If you arrive earlier than 8:45a.m., please wait by your child’s classroom until the   
teacher arrives at 8:45a.m.  Likewise, your child should be picked up promptly at the end of their      
session and signed out.  It is important that children are not dropped off earlier than, or picked up later 
than, their program time… not just for State Licensing, but for each child’s safety.  Your family will be 
charged $1/minute/child for every minute that you are late picking-up, outside of your program’s allot-
ted time.  
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SIGN-IN AND SIGN-OUT PROCEDURE, Cont’d. 
 

If an emergency arises, or other circumstances which require special arrangements, please call the School    
Office at (714) 637-0887 to ensure that Hephatha’s ratio can accommodate such  arrangements.  If the ratio  
allows, extra hours will be billed at $20.00 per hour.  *It is important to remember that children will only be 
released to parents or persons designated by you on your child’s emergency form*, so in this event, please   
ensure that the person you have designated to pick your child up is on your child’s Emergency Form, or tell the 
School Office so that we can tell school personnel to check their ID.  If you know ahead of time that you will 
need to make a special arrangement, a written note is necessary, if the person picking up your child is not    
designated on your form.  Anyone picking up must be at least eighteen years of age and be able to show a    
picture ID to school per sonnel.  Please remember  to carry your  picture ID with you when picking up 
your child. 
 

VISITORS ON CAMPUS 
 

Hephatha Lutheran Church and School has a policy concerning visitors and their children   playing and eating 
lunch on the playground.  Early Childhood student’s siblings and their parents are not allowed on the 
plaground when other Early Childhood classes are in session, and/or using the grounds.  The childrens’ safety 
is jeopardized when the playground becomes overcrowded, and young siblings are playing with Early      
Childhood students.  If you are visiting/helping in your child’s classroom, please come to the Administration 
Office first to acquire a visitor’s badge. You must bring proof of your MMR, Whooping Cough and/or flu 
vaccine with you, as State Licensing requires that we have those on file for anyone who is helping in their 
child’s classroom.  
 

PARENT FILE 
 

Please check your parent file daily!  This is one of the main avenues of communication our teachers use to 
communicate with parents, send home art work, etc.  Your child’s parent file is located either inside your 
child’s classroom, or outside the classroom door.  PLEASE DO NOT remove or place anything in any other 
parent’s file without the teacher’s permission! 
 

NEWSLETTER:  The “Hephatha Happenings” 
 

A weekly newsletter called the “Hephatha Happenings” will sent home via email each Friday afternoon.  This 
is one of our main avenues of communication for Early Childhood through 8th grade, so if you are not         
receiving the “Happenings”, please notify the Administration Office right away, as this might also mean you 
are not receiving other important/emergency notifications, as well!  The “Happenings”, as well as the School 
Calendar, are also available online at www.hephatha.net/school/ under both the “Early Childhood” and “K-
8th”’s menu bars, and on our free mobile app.  Please read the “Happenings” through and through each week, 
as you will find everything from the week’s curriculum plans, to calendar dates, to important announcements 
on this publication.  Early Childhood news and K-8th news are broken down separately, making it easy for you 
to find information that is pertinent to your child, and your family. 
 

VACATION AND HOLIDAYS 
 

Holidays and school closures have already been prorated in your yearly school tuition.  Tuition is first prorated, 
and then divided in to 10 monthly installments, with the first payment due on Paper Day, and then resuming on 
September 1st, with May 1st being the 10th and final installment for the academic year.  Please review the  
Early Childhood School Calendar for further information on Holidays and school closures. 
 

PARENT TEACHER GROUP (PTG) 
 

We encourage all of our Early Childhood parents to become actively involved with our PTG (parent-teacher-
group). The group meets once a month (see calendar), and organizes fund-raising projects to benefit the      
children, and school programs. The PTG also plans teacher luncheons, arranges classroom functions, etc. 
**You will be given a Parent Directory in October which will list addresses and phone numbers of parents in 
your child’s class who have given permission for their contact information to be published.** 
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CHAPEL SERVICES 
 

Chapel is held twice a month on the 1st and 3rd week of the month, on Tuesday and Wednes-
day, at 10am.  Parents are welcome, and encouraged, to attend!  An offering will be taken, as 
this is a wonderful opportunity for the children to learn about giving. 
 

WORSHIP 
 

Worshipping with fellow believers is a special gift from God, and an integral part of your    
family’s spiritual growth.  If you do not presently have a church home, we invite you to        
fellowship with us!  Worship and Sunday School opportunities include: 
 

8:00 a.m.-Liturgical Worship 
9:30 a.m.-Contemporary Worship/Children’s Sunday School           

11:00 a.m.-Blended Worship 
 

Both the 9:30am and 11am services are live streamed via Facebook and YouTube Live! 
 
 

BAPTISM  
 

Lutherans believe that baptism is an integral part of Christian life.  As a Lutheran family of   
believers, we also believe that baptism is a gift from God that He makes available to all of His 
children, regardless of age.  If your child, or any member of your family has not been baptized, 
we invite you to consider being baptized at Hephatha!  We are blessed to have several students 
and family members join us for baptism during a special chapel service held each February.  If 
you would like to know more, please speak with your child’s teacher or any campus office! 
 

CLOTHING 
 

When dressing your child for school, please consider that clothing should be comfortable for 
the child, and manageable.  Please provide clothing that is free of complicated fastenings.  
**IMPORTANT: please remove any strings and ties from your child’s clothing, as it can    
become entangled in playground equipment!**  Certain paints and other color compounds may 
not be washable, so please provide clothing that will afford the child the opportunity to         
experiment and experience the art projects and playground facilities without fear of ruining 
clothing. Please consider the weather and how it changes when dressing a child.  Jackets and 
sweaters should be LABELED.   
 

Tennis shoes or other shoes with rubber soles are required.  Please: no “Crocs”, boots, 
dress shoes, open toed shoes, flip flops, or sandals without straps on the heel, as they represent a 
danger to the children on the playground. 
 

It is also necessary to bring an extra change of clothes for your child.  This extra clothing 
should consist of underwear, a shirt, pants, and socks.  Please launder and return all used   
clothing items, and return them to the school.  It is also recommended that parents/guardians 
apply all-day sunscreen before bringing children to school.  
 

Hephatha Lutheran Church and School’s administration shall be the final determinate on any 
clothing not specified above that does not promote support the guidelines above, or the      
Christian spirit Hephatha promotes as a school.  We believe that proper attire contributes 
positively to the school atmosphere, and that dressing with an attitude of humility reflects 
Christian values.  Hephatha Lutheran Church and School exclusively defines chromosomal  
males as boys and chromosomal females as girls.  When “boy(s)” or “girl(s)” is used, in any 
form of Hephatha Lutheran Church and school communications, it represents the definition 
above, and only that definition.                                   
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NAP TIME  
 

If your child is attending the 7:00 a.m.–5:00 p.m. or 8:45a.m.-3:00p.m. program, you are      
required to purchase state-approved “Rollee Pollee” bedding from the Administration Office 
for $30.00.  Please label both the bedding and the back pack.  Due to the size of the children’s 
cubbies, please... no extra pillows or blankets. 
 

The Rollee Pollee bedding must be taken home weekly and returned laundered.  If you 
forget to bring it back -1st day “grace day.” 2nd day Rollee Pollee is forgotten the preschool 
will reissue a “new” Rollee Pollee and charge your account accordingly.        

 

NUTRITION AND SNACKS 
 

Parents are responsible for packing both a labeled lunch, and a morning snack; for students who 
are here past 3pm, parents will need to pack an afternoon snack, as well.  Hephatha is aware of 
the allergies of every student in every classroom, and will prepare snacks accordingly.  Two 
food groups are represented in each snack.  All fruit juices served are 100% fruit juice, and sug-
ar is never one of the first three ingredients in any food group served. 
 

If you would like to provide a special treat or snack on your child’s birthday, please discuss this 
ahead of time with your child’s teacher, so that she can plan accordingly. 
 

HOT LUNCH 
 

Children must bring their own lunches, or purchase a “Hot Lunch.”  For children bringing their 
own lunches, we ask parents to please prepare low sugar lunches – no soft drinks allowed.  
There are no refrigeration or heating services available.  
  
The hot lunch program is supplied from an outside vendor called, “Cater Tots”.  Hot lunch is 
not served on K-8 half-days or closure days.  Visit www.catertots.com to set up an account and 
order your child’s lunches with the password HEP59.  Lunches must be ordered by 9:00am the 
previous day to be included in the next day’s order (ex: by 9am Friday morning to be included 
in Monday’s order/delivery). 
 

 

TOYS FROM HOME 
 

Early Childhood teachers will send home classroom information regarding special show & tell 
days for their students.  If an item is brought to school, the school cannot be responsible for it 
being lost, stolen, or damaged.  Please be sure the child’s name is on any item brought to 
school.    
 

NO GUNS, WAR TOYS OR OTHER TOYS OF DESTRUCTION ARE ALLOWED AT 

SCHOOL AT ANY TIME. 
 

STORAGE OF CAR-SEATS AT PRESCHOOL 
 

Storage of car-seats is difficult, due to our limited space.  If you must leave a car-seat at school, 
please leave it outside the School Office. Hephatha is not responsible for lost, stolen or       
damaged property. 
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DISCIPLINE 
 
Discipline is handled with loving concern for each child on an individual basis, as “…he who 
loves him is careful to discipline him.”  (Pr. 13:24).   
 
Discipine Goals and Philosophy 
We facilitate the development of self-control & promote the child’s self-esteem. 
We guide children by setting clear, consistent, fair limits. 
We value mistakes as learning opportunities. 
We use a combination of behavior modification and positive reinforcement to reward            

appropriate aspects of the child’s behavior.  We redirect children to a more acceptable     
behavior or activity. 

We listen to children talk about their feelings and frustrations. 
We guide children to resolve conflicts and we model skills that help children to solve their own 

problems if possible. 
A short cooling down period is sometimes given so that the child can regain control. 
If the problem continues, a parent/teacher conference will be scheduled.  
If the child’s behavior does not change, then the child be excused to the office and a note will go 
 home with the child explaining the situation.  
As educational partners, the early childhood director will request a parent/teacher conference if 
 severe disruptive behavior continues. 
Should the parents and Hephatha not agree regarding the steps taken, then the parents will be 

asked to seek outside professional help and/or another Early Childhood setting for the child. 
 

“Train up a child in the way he should go, and when he is old, he will not depart from it.” 
         Proverbs 22:6 
When Biting Becomes Excessive: 

If a child inflicts 3 bites in a 1 week period (5 weekdays), a conference will be held with the 
parents to discuss the child’s behavior and how the behavior may be modified, even if 
only one of the bites results in the skin of a student or staff member being broken, bruised 
or significantly marked. 

If a child again inflicts 3 bites in a 1 week period (5 weekdays), the child will be suspended 
for 2 class days, even if only one of the bites results in the skin of a student or staff   
member being broken, bruised or significantly marked. 

If a child once again inflicts 3 bites in a 1 week period (5 weekdays), the parents will be 
asked to register their child in a different Early Childhood Program, even if only one of 
the bites results in the skin of a student or staff member being broken, bruised or          
significantly marked. 

If a child who has been through steps 1 and/or 2, and goes 3 weeks (15 business days) without 
biting, Hephatha will refer back to step one if that child has another biting incident. 
 
If a child bites more than once in a 4 hour period in which the skin of another child or staff 
member is broken, bruised or the bite leaves a significant mark, the child will be required to be 
picked up from school for the remainder of the day.  This will not count towards the 2 day  
suspension. 
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HEALTH AND SAFETY 

 
Your child’s safety is our first concern.  Please be aware that young children are building their  
immunity to germs and illnesses at this stage in their development. A daily health inspection is given 
upon arrival at school; however, the Early Childhood staff cannot be held responsible if your child    
becomes ill.  Your child will be sent home if any symptoms of illness appear during the day.  In such 
cases, your child will be immediately isolated from the other children and teachers and you will be   
contacted.  If we are unable to contact you, we will call the next individual listed on your emergency 
form.  It is extremely important that your child is picked up within one hour of contacting you, or     
possible dismissal from the early childhood program will occur.  For this reason, it is extremely         
important that you keep the school up-to-date on emergency numbers, job changes, and other pertinent 
information. 

 
WHEN TO KEEP YOUR CHILD HOME.  If Your Child Has: 
-  fever, vomiting, or diarrhea during the previous 72 hours (a fever is a temperature of 99.5 
   or above) 
-  a heavy nasal discharge, or a green runny nose 
-  a constant or severe cough 
-  swollen neck glands 
-  red eyes, “crusty” eyes, or discharge from the eyes 
-  an unexplained rash 
 - has been acting listless, drowsy, has a flushed face, or a lack of appetite… any behavior that is        
 noticeably out of the ordinary 
-  any symptoms of possible communicable disease. 
 
COVID POLICY 
To ensure that you are referencing Hephatha’s most recent guidelines, please visit Hephatha’s COVID 
Policy on our website: https://school.hephatha.net/auto-draft/ . 
 

PLEASE RESPECT THE HEALTH OF THE OTHER CHILDREN AND STAFF BY 
KEEPING YOUR CHILD HOME IF HE/SHE IS ILL. 

 
Please email your child’s teacher, or send an absence notice through our free mobile app (see the last 
page of this handbook for more information)  if he/she will be staying home, so that the teacher does not 
worry about your child, and so that we can pray for a speedy recovery! 
 
INJURIES or ACCIDENTS 
 
In the case of most minor “tumbles and falls,” students will be treated by a capable and loving staff 
member.  Ouch Reports will be sent home in the child’s parent file.  Any injury to the neck up, no mat-
ter how minor, will be reported to parents via a phone call.  Should the injury be   determined as serious, 
emergency medical services will be summoned and parents and/or those designated on the Emergency 
Information Form will be contacted as soon as possible.  *Staff and faculty members receive regular 
basic training in CPR and first-aid.* 

https://school.hephatha.net/auto-draft/
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HEALTH AND SAFETY, CONT’D. 
 
 
IMMUNIZATIONS AND HEALTH REQUIREMENTS 
 
Each student is required to submit a Record of Immunizations in order to comply with the Orange 
County Health Department regulations and to be in compliance with the State of California.  Currently, 
an Immunization Record (yellow card) must be submitted  showing the individual shots and dates they 
were given.  Effective 7/1/99 all students entering 7th grade are required to have a second MMR 
immunization and all three doses of the Hepatitis B vaccine.   Effective 7/1/11, AB 354 California Im-
munization Law:  All California middle and high school students entering or advancing into 7th –
12th grades will need proof of Tdap booster shot before the start of the school year.  All students 
MUST show proof in order to begin the school year.  All children entering 1st grade must have a 
health checkup completed within 18 months of their admission or no later than 90 days after starting 1st 
grade.  This checkup includes immunizations and the TB skin test.  The doctor will need to complete the 
state required form entitled, Report Of Health Examination For School Entry. Effective 7/1/16, Califor-
nia Health and Safety Code, Section 120325-120375 require       children in California to receive cer-
tain immunizations in order to attend public and private elementary and secondary schools, child care 
centers, family day care homes, nursery schools, day nurseries, and developmental centers.  
 
Per California State Law (SB-277), as of January, 2016, Hephatha cannot accept un-immunized chil-
dren in to our program unless there is a valid medical exemption. A signed, written statement from a physician 
(MD or DO) licensed by the state of California is required, stating the following: 1) The specific nature of the 
physical condition or medical circumstance; 2) Each specific required vaccine being exempted; 3) Whether the 
medical exemption is permanent or temporary; and, 4) If the exemption is temporary, an expiration date of no 
more than 12 calendar months from the date of signing must be documented. Per California State Law (SB 
276), as of January 1, 2021, the only exemptions accepted are those submitted  via the California 
Immunization Registry (CAIR).  Immunization requirements for 18 mos. - 5 years are: 3 Polio, 4 DTaP, 3 
Hep B, 1 MMR (on or after the 1st birthday), 1 Hib (on or after the 1st birthday), and 1 Varicella. 
 
Starting January 1, 2021, Medical exemptions can only be issued through the California Immun-
ization Registry-Medical Exemption website (CAIR-ME) by physicians licensed in California. Schools 
and child care facilities may only accept from parents new medical exemptions that are issued using 
CAIR-ME. A  medical exemption filed at a pre-kindergarten facility or school remains valid until the 
earliest of: 1. When the child enrolls in the next grade span (TK/K-6th grade, 7th-12th grade); 2. The 
expiration date specified in a temporary medical exemption; 3. Revocation of the   exemption because 
the issuing physician has been subject to disciplinary action from the physician’s licensing entity. 

 
MEDICATIONS 
 
A physical examination including all required immunizations is required prior to the opening of school.  
If a child is absent due to illness, please notify the school.  Medications, including those bought over-the
-counter, can only be administered by school personnel under a doctor’s written prescription.  Medica-
tions must be in the original container with the contents labeled upon the container.  Written permission 
and directions must be given by the parent for the school to administer any medication.  Please do not 
send “cough drops” or “hand sanitizer” in your child’s lunch box to school for your child.  If  needed, 
please apply sunscreen before  
sending your child to school.  
 
 

https://cair.cdph.ca.gov/exemptions
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PLAN OF OPERATION FOR INCIDENTAL MEDICAL SERVICES: 
 

According to the California Code of Regulations, Title 22, Section 101173(d), which is our state         
licensing, we are required to have a plan of operation of incidental medical services, which includes    
inhaled medication, nebulizers and epi-pens.  These are the only incidental medical services our center 
will cover. 
 

Our plan of operation will require all students that need the above medical services to fill out a special 
form from the doctor that includes: specific instructions for administering medication; potential side   
effects and expected response; doe-form and amount to be administered; actions taken in the event of 
side effects or incomplete treatment; instructions for proper storage; telephone and address of child’s 
physician; and the telephone and address of the parent/guardian. The parent must provide training on 
how to administer the medication.  This form must be updated annually.  In addition, for the Epi-pen, we 
are required to administer in  accordance with the directions and as prescribed, keep ready at all times, 
protect from exposure to light and extreme heat, not the expiration date and replace prior to that date.  
We will call 911 and the child’s parent/guardian after using the Epi-Pen. 
 

We will record administration of medication/service according to physician’s instruction using LIC9221 
and store according to instructions.  We will ensure OSHA requirements by wearing gloves, washing 
hands afterwards and disposing gloves/used instruments appropriately. 
 

Staff will receive training from the parent, including: how to administer medication/service; use and 
maintenance of required equipment/supplies; what to do in emergencies; plan for field trips and       
emergency drills (transporting medication, equipment/supplies). 
 

Parents will be informed of each occurrence of incidental medical service to their child by telephone  
and/or written note.  The Department of Social Services will be informed of serious incidents via LIC624 
within 24 hours. 
 
EMERGENCY PROCEDURES 
 
In the case of a catastrophic emergency such as a major earthquake, the preschool has supplies on-hand 
for each child for up to three (3) days.  In cases where the school must be evacuated, parents will be    
notified via emergency text and email with instructions.  Parents’ main contact for further information 
will be Shepherd of the Desert in Scottsdale, Arizona: 480-860-1188, Ext. 200, which is a sister school 
outside the disaster area.  Hephatha will make every effort to report pertinent information to this school.  
Parents can also check Hephatha’s social media  accounts or listen to the radio for progress reports on 
whatever disaster is taking place. Follow official instruction as relayed by officials via the radio.  If we 
are relocated temporarily, our site will be San Antonio Catholic Church, 5800 E. Santa Ana Canyon 
Road, Anaheim Hills :714-974-1416 or Imperial Park, 370 Imperial Hwy, Anaheim Hills. Signs will be 
posted at Hephatha letting families know that we have moved to a more secure site, and which site we 
are at. 
 
If parents are able to get to the school without danger to themselves or without interference to disaster 
workers, they should come to pick up their children. Children will be released only to parents, guardians, 
or other designated persons known to them or to their parents or guardians. 
 
In the event of a power outage, California State Licensing requires the school to close after an extended 
amount of time without power. 
 
BEFORE and AFTER HOURS PHONE NUMBER (7:00a-8:00am AND 4:00-5:00pm): 
To call the Early Childhood program, call (714) 637-0887. When answered, press #125 for the  
PAC (preschool age care) phone. 
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OVERTIME CHARGES  
 
When a child is left after the 5:00pm closure time it is cause for an overtime charge.  Overtime 
charges will be billed and paid no later than five (5) days after the overtime occurrence.  The 
rate will be $5.00 for every five minutes.  Being consistently late, after 5:00pm, will be cause to 
ask you to withdraw your child from the school.  This decision is at the complete discretion of 
the school administration.  In the case of a child being left extremely late, we will notify the 
persons listed on the child’s emergency form.  If no one can be notified to pick up the child, we 
will have no other choice but to notify the appropriate authorities.  *Be sure to have someone 
on you emergency form that can pick up your child in the case of adverse weather conditions.* 
 
DEFINITION OF “TOILET TRAINED” AT HEPHATHA LUTHERAN SCHOOL 
 

Fully potty trained means: 1. Your child knows when he or she has to use the bathroom, 
and does not require any assistance in the bathroom; 2. your child is able to postpone going if 
they must wait.  If your child has more than ten (10) potty accidents during the first month of 
attendance, or six (6) accidents for T/Th students, your child is not considered adequately toilet 
trained for Hephatha’s Early Childhood program.  No refund will be issued, as this policy is 
stated on the Registration Form.  Once your child has met the criteria for being toilet trained, 
please call the Administration Office for class availability, and your child will be welcomed 
back as soon as there is an available spot. 
 
TERMS OF ENROLLMENT 
 
Hephatha Lutheran School reserves the right to terminate enrollment under such conditions as 
non-payment for services, inappropriate actions by the parent/guardian, tardiness of the parent/
guardian in picking the child up, or the inability of the child to control behavior that is harmful 
to herself/himself or others, and for behavior that is outlined by the Principal, Director and/or 
Teacher as unwanted and inappropriate. 
 
TRAFFIC PATTERNS, PARKING AND TRANSPORTATION  
  
It is each parent’s responsibility to provide their own transportation between home and school.  
Office personnel will provide the names of families from a given area so that parents may    
pursue car pool arrangements, if desired.  Please help keep our students and families safe by 
observing the following: 
 
· Students in Early Childhood through 3rd grade must be walked to their classroom each    

morning, and picked up at the classroom each afternoon by their parents/guardians. 

· Students in grades 5-8 are to be dropped off/picked up by their parents/guardians at the     
Constantine Street gate.  Please be considerate of our neighbors... no double parking!  

· Please enter the parking lot with caution, and observe a maximum speed of 5 mph.   

· Always park in an approved space, and carefully escort your child(ren) to their classroom. 

· Please remember:  our parking is ONE WAY ONLY!  Please follow the arrows! 

· Parking along the red curb (fire lane) is for emergency vehicles only! 

· Never pass another vehicle.  They’re likely stopped and yielding to others. 
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HOW TO VOICE A CONCERN 
 
If at any time you have a question or concern, you may contact your teacher via email.  All 
teachers at Hephatha Lutheran Church and School have an email address of first initial of their 
first name, followed by their last name, @hephatha.net (for example: Jane Doe would be 
jdoe@hephatha.net).  You are also welcome to leave a message with the office, and the teacher 
will make every effort to return your call as soon as possible.  Our teachers are happy to meet 
with parents at any mutually agreed upon time, in addition to the Parent/Teacher conference 
time that is set aside specifically for this purpose twice yearly. 
 
If you have a concern about a particular topic, person, or event, we ask that you please bring 
your concerns to those who can resolve them (Matthew 18:15-17).  Discussing complaints in an 
open forum will not promote a solution, but it will, however, promote misunderstanding,     
misrepresentation and gossip.  If you have a concern about a teacher, staff member or other  
person, please speak to that individual first.  After that conversation, if an understanding is not 
reached, a conference with the Early Childhood Director and/or Principal of Hephatha Lutheran 
Church and School may be needed.  Those contacts are as follows: 
 
Teri Mora, Early Childhood Director:  tmora@hephatha.net  /  714-637-0887, ext. 153 
Jennifer Glicker, Principal:  jglicker@hephatha.net  /  714-637-0887, ext. 101 
  
 

WEBSITE:   
Please visit our website at:  www.school.hephatha.net 
 
SOCIAL MEDIA: 
 
MOBILE APP: 
FREE, and available on iTunes or the Play Store! 

 
 

 

http://www.hephatha.net

