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WELCOME TO HEPHATHA LUTHERAN SCHOOL!

2022-2023
Early Childhood - 8th grade
The 2021-2022 academic year brought a myriad of circumstances that provided a number of challenges. With
the previous year in the past, we turn our hearts and minds collectively to 2022-2023 academic year anchored
by our faith!
The Hephatha staff, made up of highly-qualified professionals that are committed to Christian education, is
blessed with the incredible opportunity to partner with you in the academic growth and development of your
children. We truly value the trust you have placed with us through the enrollment of your children. The
partnership we share in creating life-long learners routed in faith in Jesus Christ truly makes Hephatha
Lutheran a first-class experience.
A goal that is an utmost priority to Hephatha Lutheran, is creating an environment in which all of our students
feel safe, secure, and are given the opportunity to foster their spiritual, intellectual, social and physical gifts
and abilities. The learning opportunities present here are designed by the staff to help engage each student
and provide the tools to reach the fullest of their God-given talents.
Hephatha’s staff is dedicated in the ministry of sharing the GOOD NEWS about Jesus Christ, while teaching
our students about all of the wonderful creations and blessings God has provided us. As we help them to
recognize that God created them for a specific purpose, we encourage them to discern and develop their
spiritual gifts to serve others.
2022-2023 may bring along matters of the unknown. However, through the grace, guidance, and wisdom of
our Heavenly Father, we will partner together in providing your greatest blessings, your children, a learning
experience that will prepare each student for high school and beyond.
In Christ,
Jennifer Glicker
Principal
Hephatha Lutheran Church and School
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MISSION STATEMENT
BUILDERS OF FAITH

PREAMBLE: In faithfulness to J esus Chr ist and His chur ch, center ed on the Refor mation
Principles of Grace, Faith and Scripture, Hephatha Lutheran Church and Schools value:
*
*
*
*
*
*

Bible centered teaching, preaching and Christian Education
Evangelism and the Great Commission
Fellowship, rejoicing together, sharing and caring
Praise, worship and prayer
Giving/tithing
People
VISION STATEMENT

The Vision of Hephatha Lutheran Church and Schools is that the Hephatha family be a people who know Jesus Christ as their personal Lord and Savior, growing in faith through W ord and Sacrament, growing in worship and fellowship, actively serving others.
STATEMENTS OF FAITH
Hephatha Lutheran School is a Christian fellowship that embraces the following statements of faith.
We believe:






the Bible to be the inspired and inerrant Word of God.
in one God, eternally existent in three persons (the Trinity).
in salvation by grace, through faith trusting in the life, death and resurrection of Jesus
Christ as the grounds for our proper standing before God.
in Baptism, its power and benefits, and in the present ministry of the Holy Spirit.
in the spiritual unity of all believers in our Lord Jesus Christ.

It is our desire for all people to:







know Jesus Christ as their friend and personal Savior and submit to his Lordship.
develop and embrace Christian attitudes, values, and virtues.
develop a basic understanding of the Bible and Lutheran teaching.
relate the Scripture and their faith to contemporary life and to be a witness.
develop intellectual, physical, aesthetic, and spiritual gifts.
develop a heightened sense of compassion, to recognize others as gifts from God, and to build-up and
encourage others in the family of God.
NON-DISCRIMINATION POLICY

It is the policy of Hephatha Lutheran Church and School not to discriminate on the basis of race, color, religion (creed), or national origin in any of its activities or operations.
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ADMISSION POLICY
Hephatha Lutheran School is a ministry of Hephatha Lutheran Church. The following guidelines are implemented
to ensure a fair and orderly admission process. All families seeking admission are asked to submit a completed
application for consideration. A family interview with the Principal, Early Childhood Director and/or another
member of the faculty when deemed appropriate is required. When transferring from another school, the academic
records for each 1-8th grade student will also be required, along with a recommendation form completed from the
current school. All new students enrolled are placed on a probationary status, not to exceed the equivalent of one
academic trimester. Applications for enrollment and/or returning registration materials for those currently enrolled
will be considered in the order in which they are received, and in the following order of priority:
1. Children of families who are active members of Hephatha Lutheran Church;
2. Children who are currently enrolled, or who have siblings enrolled in Hephatha Lutheran School (tenure of
enrollment will be considered);
3. Staff and faculty of Hephatha Lutheran Church and School;
4. Children who are on the wait list;
5. Children of families in the Orange County community seeking a Christian education.

Re-enrollment forms for the following academic year will be sent home to students who are eligible for reenrollment in January of each year. Once this process is completed, new families who have satisfactorily
completed the application and admission process, will be invited to register based upon appropriate grade level
openings and the admissions priority policy stated earlier. Continued enrollment in Hephatha Lutheran School is
contingent upon a current family account balance, as well as continued support and respect of school
philosophies, beliefs, policies, procedures, administration, faculty, and staff.
A child entering Kindergarten should be five years old by September 1st of the year he or she is to be enrolled.
Enrollment is contingent upon appropriate interviews, and upon the child’s readiness as demonstrated through an
evaluation (formal or informal) of his/her developmental maturity.
Hephatha Lutheran School admits students of any race, color, age, national and ethnic origin to all the rights,
privileges, programs, and activities generally accorded or made available to students in the school. Hephatha does
not discriminate on the basis of race, color, national and ethnic origin in the administration of its policies and
school administered programs.
ADMISSIONS PROCESS:
Registration for the applicable school year will begin with priority enrollment, followed by community enrollment.
Priority enrollment includes Church members of Hephatha Lutheran Church, families currently enrolled in the
school and their siblings, staff and faculty, and wait-listed families. Enrollment is on a first-come, first-served
basis, and tenureship of enrollment will be considered in cases where all students cannot be placed. Priority status
ends when community enrollment begins.
Admissions Process for: Early Childhood – Transitional Kindergarten (“T.K.”)








Your registration form can be turned in to the Administration Office starting at 8:00 a.m. on the date that
applies to you (priority registration/re-enrollment opening day, or community registration opening day). Priority enrollment includes Church members of Hephatha Lutheran Church, families currently enrolled in the
school and their siblings, staff and faculty, and wait-listed families.
Registration forms will be date-and-time stamped;
Acceptance letters for Early Childhood students, with program placement (M-W-F, T/TH, M-F, and TK/
Transitional Kindergarten), will be emailed within 3 weeks from submission, and will include a link to
complete your paperwork via “EnrollMe” on Gradelink. Your non-refundable/non-transferrable registration
fee will be billed to your FACTS account;
The registration process will be complete, once you have submitted all of the required paperwork via
“EnrollMe”. and once you have secured both your registration payment and first tuition payment via FACTs;
Teachers will contact families in the beginning of August to introduce themselves, and set a special time to
meet with students on “Meet Your Teacher Day”, which is typically held the week before school starts.
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ADMISSIONS PROCESS, CONT’D.:

Admissions Process for: Kindergarten - Eighth Grade








Your registration form can be turned in to the Administration Office starting at 8:00 a.m. on the date that
applies to you (priority registration/re-enrollment opening day, or community registration opening day).
Priority enrollment includes Church members of Hephatha Lutheran Church, families currently enrolled in
the school and their siblings, staff and faculty, and wait-listed families.
Registration forms will be date-and-time stamped;
Students are placed on class lists after their registration form is received in the Administration Office, and
your non-refundable/non-transferrable registration fee has been received via FACTS;
The registration process will be complete, once you have submitted all of the required paperwork via
“EnrollMe”, and once you have secured both your registration payment and first tuition payment via
FACTs;
You can visit Hephatha again for “Meet Your Teacher Night”, which is typically held the week before
school starts.

TUITION AND FEES
Each year the School Board adopts a tuition and fee schedule which reflects the congregation’s commitment
to the principles of good stewardship. Enrollment fees generally include those costs associated with
registration, administration, books and materials, and some student activities. Tuition rates are determined by
a family’s church membership and the number of siblings enrolled. A detailed tuition schedule is available
upon request.
The tuition payment schedule is based upon the annual amount. For your convenience this amount is payable
in monthly installments beginning in July. Typically, monthly tuition is due on the 1st of each month and late
after the 10th. Unless prior arrangements have been made, a late fee of $25.00 will be assessed via FACTs.
Discounts are available for those families who choose to pay annually or biannual on July 1st and/or January
1st. Discounts are also given to siblings, and offered to Church Workers of the PSD of the LCMS. See the
Administration Office for information regarding discounts, as well as Alternative tuition payment plans are
available in the Administration Office.
A tuition account that is sixty days past due is considered delinquent. A child whose tuition is delinquent may
be dropped from school enrollment. All accounts must be current before a family may register for the next
school year. Report Cards and Permanent Records may be withheld when tuition and fees have not been paid
in full at withdrawal or by the end of the school term.
FEDERAL EDUCATION RIGHTS AND PRIVACY ACT
Hephatha Lutheran School declares exception to this act in that records will be released only after all financial
obligations are met.
INSURANCE
A general liability insurance policy which meets the State of California’s Department of Health Service’s
mandate is maintained by the congregation.
ORGANIZATION
Hephatha Lutheran School is an educational ministry of Hephatha Lutheran Church. The congregation
annually elects members to serve on the School Board to insure that school programs are fulfilling the
intended mission as stated by the congregation. The Principal, in turn, provides on-sight administration of
policies and programs and provides leadership in conjunction with the faculty to insure that a quality Christian
education is provided for all students.
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PARENT VOLUNTEER PROGRAM (PVP)
Every family is required to volunteer 50 hours per school year. Such volunteer activities may include
copying, grading, filing, chaperoning, driving, teaching/demonstrating, assisting, repairing, painting, or the
sharing of special talents. Such service may take place during the school day, evenings, or on the weekend.
Please consult your child’s teacher for a list of opportunities. Families are responsible for recording their
service hours in the PVH book located in the administration office. Families may choose to pay $10/hr. rather
than volunteer and will be billed accordingly on May 15th each school year for hours not volunteered.
Planned volunteer hours for the end of May and June should be recorded in the PVH book in advance of
service. All such monies collected will be used by the school to improve educational programs.
PARENT TEACHER FELLOWSHIP (PTF)
Parents, legal guardians, and teachers of enrolled students at Hephatha are entitled to membership in our PTF.
This very special organization plays a significant role in the Ministry of the school by providing parent
volunteers, hosting social events for our families and the community, appreciation lunches and gifts for the
staff, and providing supplemental funding for programs, supplies and equipment that helps to insure a quality
Christian education for all.
HEPHATHA LUTHERAN CHURCH DAY SCHOOL BOARD
The Board is comprised of 10 to12 elected members of Hephatha Lutheran Church and school administrators.
The board meets monthly to monitor, plan, and discuss the school ministry and to provide Godly counsel. As
necessary, it also formulates policy to insure that the mission statement and the church’s constitution are
being honored. The monthly meetings are open to the church and school community.
STUDENT RECORDS
Such records generally include a cumulative record of all academic performance, educational testing,
psychological evaluations completed by or on behalf of your child, and health and immunization records. In
addition, documentation of significant discipline issues may also be included. Such records are maintained in
a secure cabinet in the administration office.

TUITION ASSISTANCE
Hephatha is committed to providing financial support when possible to those families who are interested in a
Christian education for their children. A limited amount of financial help is available for K-8th families with
special circumstances. Please make an appointment with the Principal to discuss this further. All families in
need of Tuition Assistance will be submitting information to FAST which can be found on our website at
www.school.hephatha.net under “Admissions”, then “Tuition Assistance”.

ACADEMIC LIFE
ARRIVAL AND DEPARTURE FROM SCHOOL
School begins at 8:20 a.m. for all students in 1st—8th grades. Kindergarten begins at 8:30 a.m. Dismissal
for Kindergarten is at 2:45 p.m., and dismissal for grades 1st through 8th is at 3:00 p.m.
Students should not arrive on the grounds before 8:10 a.m. or be on campus after 3:15 p.m. unless ther e is
an after-school activity in which they are involved. Students on the grounds before 8:10 a.m, unless
supervised by family, or after 3:15 p.m. will automatically be sent to the School Age Care program. There is
to be no playing on the grounds before school. Playing on the grounds after school is prohibited unless it is a
supervised activity. The school assumes no r esponsibility for unsuper vised students who ar r ive pr ior to
8:10 a.m., and do not report to SAC.
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ACADEMIC LIFE, Cont’d.
ATTENDANCE/TARDIES
Attendance at school is a key component to a student’s success at school. Limiting absences or tardies to
valid times of illness or personal or family necessity will help your student to form an appropriate attitude
toward future schooling and work experiences. Missing more than 2.5 hours of school will be considered
a .5 day absence. Students missing 3.5 hours or more will be considered a full-day absence. Hephatha
considers absences of 20 days per year to be excessive and the matter may be required to meet with the Day
School Board of Education.
When your student is absent from school, a parent is required to submit the reason for their child(ren)’s
absence via Hephatha’s mobile app. Please refrain from texting your child’s teacher to r epor t an absence.
You may also call the school office, email your child’s teacher, or send a note to explain the cause of the
absence; however, the mobile app is the preferred method, as this reaches the office and the teacher
simultaneously. A written excuse will need to contain the following information:
1. Date(s) absent from school
2. Reason for absence
3. Parent/Guardian signature




Absences incurred due to COVID will be marked as one absence, regardless of the amount of recovery
days taken.
If a student is absent from school, he or she will not be permitted to attend any same-day, school-related
event(s), including social, athletic, or music.
After 10 absences, a meeting with the Principal will be required.

TARDIES
All classrooms are open to students (K-8th) at 8:10 a.m. Students in grades 1 - 8 are tardy when they are
not in their classrooms when the 8:20 a.m. signal to begin class is given (Kindergarten at 8:30 a.m.)
Students who arrive after the school day has begun, must report to the school office to obtain an admission
slip before being admitted to class.
A student will be granted an excused tardy for the following reasons only: medical or dental (with a written
note from the doctor’s office), approved educational service appointments, or the rare occurrence of an
unavoidable or unpredictable situation i.e.: car trouble, freeway accident or weather related issues. Students
will be expected to make up any work missed during an excused or unexcused tardy.
Students who receive more than ten tardies per school year are ineligible for the
Exceptional Attendance Award.
After 7 unexcused tardies, an Academic Recovery period will be required.
6th-8th will be served after school / K-5th will be served during recess

Please refer to classroom handbooks for grade level information on tardies.
CONFERENCES
Informal parent-teacher conferences take place every day at Hephatha. Parents are encouraged to assume an
active role in their child’s education. We do ask, however, to make proper arrangements in advance if you
would like an extended visit with your child’s teacher in order that an appropriate time and place can be
arranged. Formal parent-teacher conferences are scheduled annually before the end of the first trimester. At
this time a detailed assessment of your child’s performance will be shared by the teacher. If there is a
potential issue or concern during the school year, please reach out to discuss this matter with your child’s
teacher prior to contacting administration. Open communication is paramount in our partnership.
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CURRICULUM
Hephatha offers a quality Christ centered experience which includes a traditional education in theology, math,
language arts, science, social studies, art, music, technology, STEM, electives, and physical education.
FIELD TRIPS
We believe in the value of field trips and recognize that a quality educational experience must include
opportunities to explore God’s world outside of the classroom. For this reason your child’s teacher will
schedule a number of these events throughout the school year. Parents are encouraged to consider serving as
chaperones and drivers for these trips.
HOMEWORK
Because learning is a process that goes on throughout life, it is important that students develop habits which
will enable them to become independent life-long learners. Homework is often an important and valuable
extension of the classroom experience and it also gives parents an opportunity to get involved in the
educational process and to interact positively with their children. While the amount of homework and the
time it takes to complete varies from student to student, it is our goal that homework time is appropriate for all
students. Please check the Classroom handbook for expectations for your grade. If your child is spending
significantly more time than indicated on a regular basis, there may be other issues and you are encouraged to
discuss this with the teacher. Parents requesting homework for children who are absent are asked to pick up
the assignments after school, in the administration office. Families are encouraged to plan vacations around
the school calendar. On those rare occasions when this is not possible, please make prior arrangements with
your child’s teacher that are mutually acceptable and of maximum benefit for the student. Students are
responsible for completing all assignments missed during any absence in a timely manner.
Parents can help their children by:






Helping children schedule a regular time for homework.
Keeping the home quiet and free from distraction while children are doing their homework.
Encouraging children by showing a genuine interest in what they are doing at school.
Modeling responsible television, games and computer viewing habits.
Reading regularly with younger children and allowing older children to see you reading for
personal pleasure.

ACADEMIC CODE OF HONOR

Hephatha Lutheran School believes that individual students are responsible for their own work and actions;
the individual school and society benefit greatly from the maintenance of Christ’s standards.








Students shall respect the rights, dignity, and integrity of other students, teachers, and support staff.
Students shall respect other student’s right of privacy of materials, tests, and property.
Students shall be responsible for his/her own homework.
Students shall behave in an honorable way so as not to hinder other student’s progress.
Before, during, and after examinations, the student shall use only those materials allowed by the teacher
or those made available to all students by the teacher.
The student, when doing research assignments, shall give proper credit (footnotes, citations, internet and/
or bibliography in compliance with teacher instructions) to those sources used in order to avoid
plagiarism.
Because learning is a progress that goes on throughout life, it is important that students
develop habits which will enable them to become independent lifelong learners.

HONOR ROLL

Principal’s Honor Roll recognition is awarded to those 6th, 7th, and 8th grade students who maintain an “A”
or higher in all core subjects. Honor Roll recognition is awarded to those students who maintain all “A’s and
B’s” in all subjects.
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STUDENT RECORDS

Care will be taken to preserve the integrity and the privacy of such records. The following information is
currently included:











Academic Evaluations
Grade Level Placement
Applicable Emergency Forms
Enrollment and Attendance Data
Standardized Test Results
Educational or Psychological Evaluations
Permanent Health Records, Birth Certificates and Immunizations
A Current Photograph
Significant Disciplinary Interventions
If Applicable: Custody and Restraining Orders

TESTING
A number of different formative and summative assessment tools are used to support academic instruction and
planning for students at Hephatha. One of these tools is the NWEA Test, commonly known as MAP testing, a
nationally standardized norm—referenced test (NRT) that is widely used throughout the United States. This
test is administered online three times a year focusing on Language Arts and Math. Map testing provides realtime data that can be used to highlight a students progress throughout the year, strengths, and areas of growth.
All students in grades 3-8 will take part in MAP testing. Students in 1st and 2nd participate in the ITBS, Iowa
Test of Basic Standards, in the fall. ITBS testing provides a snapshot of where students currently, and provides
teachers the assessment data to facilitate student growth in the classroom.

HEALTH AND SAFETY
ACCIDENTS
In the case of most minor “tumbles and falls,” students will be treated by a capable and loving staff member.
Should the injury be determined to be serious, emergency medical services will be summoned and parents and/
or those designated on the Emergency Information Form will be contacted as soon as possible. Faculty
members receive basic training in CPR and first-aid regularly.
ILLNESS

Because childhood illnesses within the confines of a school community can easily get out of control, we request that you
never send a child to school who has a severe sore throat or cough, above normal temperature, a discharge from the eye
or nose, is vomiting, or has head lice that have not been treated. A student should not return to school until she/he
has been fever free for seventy-two (72) hours, and has not vomited within that 48 hour period. Should a student
become ill at school, we will call parents and/or whoever is designated to come to the school and pick up the student as
quickly as can be arranged.

CONTAGIOUS DISEASE
Such communicable diseases (i.e. chicken pox) obviously require immediate medical intervention. In such
cases, please contact the school within 24 hours of diagnosis so that appropriate measures may be considered.
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HEALTH AND SAFETY, Cont’d.
AIDS POLICY
In accord with the statement of policy in schools of the Pacific Southwest District of the Lutheran ChurchMissouri Synod, any student or school employee found to be infected with the Human Immune Deficiency
Virus (HIV) which may lead to Acquired Immune Deficiency Syndrome (AIDS) or to AIDS-Related Complex
(ARC) will be treated with respect and dignity. In addition:
 Every precaution will be taken to protect the confidentiality of records, files, and other iformation about
the HIV status of the student or worker.
 Decisions regarding the type of educational and care setting for a student infected with the AIDS/ARC
virus should include the behavior, neurologic development, and physical condition of the student.
 For most infected school-age students, the benefits of an unrestricted environment should be given priority
in the decision-making process.
 Decisions regarding the most appropriate educational service to be provided for the student or the most
appropriate work environment for the employee should be made in consultation with physician, counselor,
parents, legal guardian or spouse, principal and when appropriate, the Pastor.
 Decisions regarding the type of professional work setting for an employee infected with the AIDS/ARC
virus should include the behavior and physical condition of the employee.
COVID POLICY
To ensure that you are referencing Hephatha’s most recent guidelines, please visit Hephatha’s COVID Policy
on our website: https://school.hephatha.net/auto-draft/ .
CAMPUS SECURITY

Thank you for your assistance and cooperation in helping to keep your students safe.
 We expect all visitors (including parents) to our campus to immediately check in at the Administration office.
 During school hours students will only be dismissed in the care of the parents or those listed on the emergency form.
 In the event of a special planned activity (i.e. a student leaving with another family not listed on the emergency form)
a signed note by the parent/guardian must be submitted.

CHILD ABUSE

In accordance with California state law our staff is obligated, under penalty of fine or jail term, to report the reasonable
suspicion of physical abuse, emotional abuse, emotional deprivation, physical neglect, inadequate supervision, sexual
abuse, or exploitation. In this very serious and legally narrow area, the school will not contact the parents in advance of
making such a report to legal authorities. The clear intent of the law, based on the seriousness of the crimes listed
above, is to mandate that a report be made when there is reasonable suspicion of abuse.

IMMUNIZATIONS AND HEALTH REQUIREMENTS

Each student is required to submit a Record of Immunizations in order to comply with the Orange County Health
Department regulations and to be in compliance with the State of California. Currently, an Immunization Record
(yellow card) must be submitted showing the individual shots and dates they were given. Effective 7/1/99 all students
entering 7th grade are required to have a second MMR immunization and all three doses of the Hepatitis B vaccine.
Effective 7/1/11, AB 354 California Immunization Law: All California middle and high school students entering or
advancing into 7th –12th grades will need proof of Tdap booster shot before the start of the school year. All students
MUST show proof in order to begin the school year. All children entering 1st grade must have a health checkup
completed within 18 months of their admission or no later than 90 days after starting 1st grade. This checkup includes
immunizations and the TB skin test. The doctor will need to complete the state required form entitled, Report Of Health
Examination For School Entry. Effective 7/1/16, California Health and Safety Code, Section 120325-120375 require
children in California to receive certain immunizations in order to attend public and private elementary and secondary schools, child care centers, family day care homes, nursery schools, day nurseries, and developmental centers.
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IMMUNIZATIONS AND HEALTH REQUIREMENTS, Cont’d.

Per California State Law (SB-277), as of January, 2016, Hephatha cannot accept un-immunized children in to our
program unless there is a valid medical exemption. A signed, written statement from a physician (MD or DO) licensed by the state
of California is required, stating the following: 1) The specific nature of the physical condition or medical circumstance; 2) Each
specific required vaccine being exempted; 3) Whether the medical exemption is permanent or temporary; and, 4) If the exemption
is temporary, an expiration date of no more than 12 calendar months from the date of signing must be documented. Per California
State Law (SB 276), as of January 1, 2021, the only exemptions accepted are those submitted via the California
Immunization Registry (CAIR). Immunization requirements for 18 mos. - 5 years are: 3 Polio, 4 DTaP, 3 Hep B, 1
MMR (on or after the 1st birthday), 1 Hib (on or after the 1st birthday), and 1 Varicella.
Starting January 1, 2021, Medical exemptions can only be issued thr ough the Califor nia Immunization Registr y
Medical Exemption website (CAIR-ME) by physicians licensed in California. Schools and child care facilities may only
accept from parents new medical exemptions that are issued using CAIR-ME. A medical exemption filed at a prekindergarten facility or school remains valid until the earliest of: 1. When the child enrolls in the next grade span (TK/K
-6th grade, 7th-12th grade); 2. The expiration date specified in a temporary medical exemption; 3. Revocation of the
exemption because the issuing physician has been subject to disciplinary action from the physician’s licensing entity.

MEDICATIONS
For the safety and protection of all students, no pupil is permitted to have any medication at his/her desk or on their
person during the school day. All medication must be given to the School office for dispensing! Medications must be
in the original container and have the parent/physician form on file, which is available in the school office. Short
term medications including over the counter medications must be accompanied by a written form.

HARASSMENT POLICY
Hephatha Lutheran Church and School, in accordance with the laws of the State of California, is committed to
provide an environment free from harassment in any form. Harassment of any student by any other student,
parent, school or church employee is prohibited. The school will respond to allegations of harassment
seriously and will review and investigate such allegations in a prompt, confidential and thorough manner.
A charge of harassment shall not, in and of itself, create the presumption of wrongdoing. Substantiated acts of
harassment will, however, result in appropriate disciplinary action up to and including dismissal. Students
who file false or frivolous charges will also be subject to disciplinary action. Additional information
regarding this policy is available upon request.
CAMPUS
Our campus consists of three distinct areas: Our Worship Center and Church Office are located at the far north
end of our campus near Santa Ana Canyon Road; our Early Childhood Program is located in the center of our
campus and is “home” to over 120 early childhood students each day; our Elementary and Middle School is
located on the south end of the campus. It is comprised of 10 classrooms, a STEM Lab, a Music Room,
Student Support Services, School Age Care and a large recreational area that includes a playground,
basketball/volleyball court, handball courts, and a playground.
CLASSROOM VISITS
We invite and encourage parents to visit the classroom, thus enhancing the understanding of your child’s
progress and the nature of the activities in which they participate. While we understand that an impromptu
visit may be necessary on occasion, we thank you in advance for making arrangements to visit with the
classroom teacher in advance. This assures that your visit will be worthwhile and that the classroom activity
scheduled is appropriate for your observation. Remember, too, that all visitors must first report to the
Administration office to enhance campus security.
DRESS CODE and UNIFORM POLICY
We believe that proper attire contributes positively to the school atmosphere, and that dressing with an attitude
of humility reflects Christian values. Hephatha has adopted a dress code and a uniform policy, both of which
include school uniforms. Parents and their students will be given the opportunity to read through these, and
other policies as a part of the admissions process, and provide a signature confirming that these have been
reviewed together each year on the “Signature Page”. Both the Dress Code and the Uniform Policy are
provided, below:
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DRESS CODE







Uniforms are to be worn on all school days unless publicized otherwise.
Designated school sponsored groups may wear their uniforms on meeting days and special days as determined
by the leader and school administration.
Free dress days may be designated during the school year. On these days, please observe the following:
Clothing must be clean and in good repair
No oversized shirts or shirts with inappropriate language or advertising are to be worn
No short shorts, baggy pants or baggy shorts are to be worn
No tank, tube, spaghetti strap, midriff or halter tops are permitted
No unusually tight clothing or spandex shorts are to be worn
No sandals,platform shoes, open toe or open heel shoes
(including Crocs) are to be worn
No hats are to be worn in class
No chains of any kind, attached or unattached to clothing,
No spikes, rivets, or skull depictions on any clothing, jewelry or accessories
No body piercing is allowed (other than ear piercing for female students)
No tattoos, or writing on the body of any kind
In addition, hair styles will be modest, neat, clean and in the student’s natural color.
Socks or tights need to be in our school uniform colors, plain black leggings may be worn under school
uniform skirts or ‘skorts’.

Hephatha Lutheran Church and School’s administration shall be the final determinate on any clothing not
specified above that does not promote support the guidelines above, or the Christian spirit Hephatha promotes as a
school. We believe that proper attire contributes positively to the school atmosphere, and that dressing with an
attitude of humility reflects Christian values. Hephatha Lutheran Church and School exclusively defines
chromosomal males as boys and chromosomal females as girls. When “boy(s)” or “girl(s)” is used, in any form
of Hephatha Lutheran Church and school communications, it represents the definition above, and only that
definition. The list above is not comprehensive. Hephatha Lutheran School reserves the right to modify these
standards as necessary during the school year. If there are questions concerning specifics, please contact
the Administration Office at (714) 637-0887.

UNIFORM POLICY
Dennis Uniforms is Hephatha Lutheran Schools’ uniform company. All Uniform clothing needs to be purchased
at Dennis. The following policy is what will be enforced for this school year. Dress guidelines begin when the
student arrives on campus and ends when he/she leaves the campus or activity. (This also includes the parking lot
and all school-sponsored functions). If you are unsure if an article of clothing meets the school expectations,
please ask before you wear it.
HAIR STYLES:
Hairstyles, which cause unnecessary and undue attention, or are distracting to others, will not be permitted. Hair
should be uniform in color in the student’s natural color. Boys may not wear hair exceeding collar length. Hair
must be trimmed around the face and eyes so as not to affect the student’s vision. Bangs (boys and girls) need
to be above the top of the eyebrow. No spikes longer than ½”, no ponytails, Mohawks or faux hawks.
SHIRTS AND TOPS (For Boys and Girls):
Uniform shirts are “polo” style shirts with the Hephatha logo. The approved colors are red, white and black. All
shirts must be size-appropriate and in good condition. Shirts may be left un-tucked in grades K-5th only. Chapel
shirts do not need to be purchased at Dennis (this is the one exception to our school uniform – all other uniform
components must be purchased at Dennis).
PANTS AND SHORTS (For Boys and Girls):
Uniform pants will be size appropriate, fitting at the waist and the crotch. Shorts must be shorter than knee length
and no shorter than four (4) inches from the top of the knee. Sizes and lengths must be maintained throughout the
year. All pants and shorts must be in good condition. No tears, rips or fringes allowed.
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UNIFORM POLICY, Cont’d.

JUMPERS, SKIRTS AND SKORTS:
Skirts are for girls in grades 3rd-8th. Girls in all grades can wear skorts. The hound’s-tooth jumpers have been
discontinued; however, if you already own one, it may be worn until your student has outgrown it. Length is
to be no shorter than four (4) inches from the top of the knee. SKIRTS ARE NOT TO BE ROLLED UP and
the length are to be maintained throughout the year. Wearing red, white or black bike shorts under skirts and
jumpers is highly recommended, especially for girls in kindergarten through grade three. Bike shorts are to be
no longer in length than the skirt or jumper. All skirts and skorts must be in good condition.
BELTS, SOCKS, AND SHOES:
Belts are mandatory with shorts and pants for boys in 6th - 8th grade. Belts must be black. Belts for boys in
grades 2nd, 3rd, 4th & 5th are mandatory on Chapel days and optional other days. Belts for kindergartners and
first graders are optional, including Chapel day. Socks and/or tights, need to be white or in our school uniform
colors (red, black, white, or grey - solid only). Black leggings may be worn under skirts or skorts. No sandals,
platform shoes, open-toe or one-heel shoes (including Crocs) are to be worn. Boots are permitted; however,
Ugg-like or slipper-type boots may not be worn.
OUTERWEAR:
Zippered or pullover sweatshirts or jackets must be red, black, or white without writing or graphics or logos or
a HEPHATHA sweatshirt with the logo. The only exceptions to this rule are Hephatha Bling Wear, schoolsponsored camp sweatshirts, and Lutheran High School sweatshirts. Uniform shirts must be worn under any
outerwear. Flannel shirts, vests, team jackets, and regular jackets are not to be worn. On Formal Wear Days,
outerwear may not be worn in the classroom or at Chapel. Chapel Wear sweaters are available for
purchase at Dennis Uniforms for Formal Wear Days.
HATS:
A Hephatha baseball or a red, black or white hat without logos or graphics may be worn, bill forward, outside.
Please be sure your child’s name is in his/her hat. No other hats are allowed except for days when coaches and
teachers allow or require them.
JEWELRY AND ACCESSORIES:
Jewelry which may be potentially dangerous, including dangle earrings and long necklaces may not be worn at
any time. Boys cannot wear earrings. No wallet chains or chain like belts are allowed. Makeup is to be
natural and in one’s own skin tones, not excessive or mature looking, and age-appropriate. Makeup must be
kept in moderation, and is allowed for 6th-8th only. Excessive fragrances are to be avoided. No tattoos or
writing on the body of any kind, or body piercings (other than ear piercing for our female students) is allowed.
CHAPEL DAY REQUIREMENTS:
Formal Hephatha Uniform Wear is required on Chapel days for all K-8th student. Shirts are to be
tucked in on Chapel days for all students, K-8th. Ties are optional. Boys may wear uniform shorts as a
part of their Chapel wear. Chapel shirts do not need to be purchased at Dennis (this is the one
exception to our school uniform – all other uniform components must be purchased at Dennis).

FREE DRESS DAY:
Free dress day will be offered on the 1st Friday of each month for all grades. Middle School students have an
additional free dress day on the 3rd Friday of each month. Free dress day may be taken away by the teacher or
administration for uniform and/or behavior infractions made by the class during the previous month. Free
dress day is suggested, but not limited to, jean/denim for pants, shorts, capris, skirts or jumpers with an
appropriate shirt. Baggy pants, tight clothing or spandex pants, short shorts or skirts are not allowed. The
length of jumpers, skirts, shorts and/or skorts are to be no shorter than four (4) inches from the top of the knee.
No tank, tube, midriff, or halter tops allowed. No oversized shirts or sweatshirts with inappropriate advertising
or slogans. Shirts must meet and cover top of the pants and or skirt.
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UNIFORM POLICY, Cont’d.
SPIRIT WEAR DAYS
Every Friday, Spirit Wear may be worn. Spirit wear is categorized as any Hephatha item purchased from
American Casual, and includes the red, black, or grey HLS t-shirts that new students are gifted upon
enrollment. If a Spirit Day does not fall on a free dress day (the 1st or 3rd Friday of the month), students must
wear the required Hephatha uniform bottoms.
ENFORCEMENT: Enforcement begins with the partnership of our parents!
Please ensure your student(s) is/are appropriately dressed before arriving at school. A uniform violation
notice will be sent home with the student if they are not in the proper uniform, or a parent may be called to
bring in the appropriate uniform. In questionable cases, administration will make the final decision. After 5
dress code violations, a detention will be issued. Grades K-5th will be served during recess, and 6th-8th will be
served after school.
PLEASE NOTE: Any alternations made on the uniform skirt, i.e. hemmed shorter than the 4” from the top of
the knee, will be considered ineligible for school wear.

Hephatha Lutheran Church and School reserves the right to modify these standards as necessary
during the school year. If there are questions concerning specifics, please contact the administration
office at (714) 637-0887.

CAMPUS LIFE

CHAPEL
Weekly chapel services are scheduled (generally on Wednesdays at 8:30 a.m.) throughout the year and
families and friends are welcome to attend. They are conducted by pastors, teachers, and guest speakers as
arranged by the school. Students are encouraged to set aside an offering each week as such offerings are given
to selected missions and Christian institutions as selected by the faculty.
EARTHQUAKE KITS AND PROCEDURES
In the event of an earthquake, we teach the Duck and Cover Procedure. Upon command, students will be
evacuated to the fire drill area on the playfield. Food, water and supplies are stored and maintained on campus
to support students in case of an earthquake or any other natural disaster. A $25.00 earthquake fee will be
charged for each new student to help purchase and maintain Hephatha’s earthquake supplies.
EXTRA-CURRICULAR
Activities for students outside of the classroom are available for students who maintain a minimum GPA of
2.0, a satisfactory citizenship grade and are in the appropriate grade level to participate. These activities
include band, advanced band, strings, advanced strings, choir, praise band singers, sports, and student
leadership.
BAPTISM
Lutherans believe that baptism is an integral part of the Christian life. As a Lutheran family of believers we
also believe that baptism is a gift from God that He makes available to all of his children regardless of age. If
your child or any member of your family has not been baptized, we invite you to consider being baptized at
Hephatha. Each year we are blessed to have several students and family members join us for baptism during a
special chapel service in February. If you would like to know more, please speak with your child’s teacher or
call the shool office.
DISCIPLINE
Hephatha Lutheran strives to instill in children the basic principles of Christian conduct in order to guide them
in their behavior. The purpose of discipline, then, is to assist children in their walk and to help them learn the
benefits of self-discipline as they mature in their relationship with their Lord and their neighbor. We further
believe that self-discipline and Christian behavior are prerequisites of learning and that children learn best in
an environment that has boundaries and a classroom that is safe. Expectations for Christian behavior and
classroom rules are implemented by the faculty and explained to the students and include consequences for
inappropriate behavior. When a child is corrected, it is our desire to consistently extend forgiveness and love
following the example of our Lord Jesus Christ. Generally, we expect our students to live by the following
Standards of Conduct: (See next page...)
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STANDARDS OF CONDUCT






Students are expected to be cooperative, dependable, and honest. (Prov. 12:17)
Students are expected to demonstrate good stewardship. (1 Cor. 4:1-2)
Students will treat classmates and adults with the respect due someone made in the image of God.
(Phil. 2:3-4)
Students will respect the authority of God, parents, teachers, and other adults in position of authority.
(Rom. 13:1-2)
Students will conduct themselves in a manner that brings honor to God, family, school, and themselves.
(Prov. 17:17)

Hephatha’s faculty and staff do not stop caring for a student when school is dismissed. Out of concern for the
well being of each student, the School Administration may investigate any student behavior or activity that
might endanger the well-being of any person. When information comes to the attention of the school about
behavior or activity that is dangerous or inappropriate, even when it occurs outside of the school day or
school activity, School Administration will investigate the matter and take action to ensure the well being of
all students and involved parties. The School Administration may impose consequences as a means of
deterring inappropriate behavior.
A common theme of scripture is that, though discipline may be temporarily difficult, it leads to the growth and
development of an individual. Scripture teaches us that discipline is an act of love. Hephatha’s faculty, staff,
and administration demonstrate the love of Christ by taking action to ensure each student has the opportunity
to grow in the grace and knowledge of our Lord and Savior, Jesus Christ.
Students who are not meeting school expectations may face one or more of the following consequences:







Enforcement of assertive discipline guidelines as addressed in the classroom rules
Verbal counsel and reconciliation
Detention
Forfeiture of privileges
Email or phone call to parent or guardian
Conference with parent or guardian.

Should satisfactory progress, cooperation, and success still be lacking upon review, a behavioral contract may
be initiated by faculty and/or administration. Examples of unacceptable behavior, which may result in
immediate suspension or expulsion, include but are not limited to:








Fighting or the inflicting of bodily injury on self or another
Harassment of any kind
Profanity
Defiant behavior, attitudes, or language
Willful destruction, theft, or misuse of property
Truancy
Pornography, illegal substances, or weapons

Any student whose gross misconduct and/or continued misbehavior is deemed to be detrimental to himself or
the school community, its mission, or the families it serves, will be removed from the school. Such
suspension will be at the discretion of the principal with recommendations for expulsion to be subject to
review by the School Board. Such a review will also include, but is not limited to, the student, parent/
guardian, appropriate staff, and the Principal.
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PARENT SCHOOL PARTERNSHIP
God has ordained the institution of the family and has given parents the responsibility of nurturing, training, and
raising their children. The Church is the spiritual authority and support for God’s people on earth. The school is a
support ministry for the parent and the Church in acting as the agent of the parent while the student is in the care of
the school. As a complement to home and church, Hephatha Lutheran School will nurture the growth of students
in a Godly direction: "And Jesus grew in wisdom and stature, and in favor with God and man." Luke 2:52.
Students have the best opportunity for success when parents, Church, and school partner in establishing, clearly
communicating, and enforcing healthy boundaries. To enhance this partnership, it is the responsibility of the parent
to read, review, clarify, and reinforce the school’s expectations and policies outlined in this Family Handbook.
Continued enrollment is contingent upon a current family account balance as well as continued support and
respect of school philosophies, beliefs, policies, procedures, administration, faculty, and staff.
GRADUATION CEREMONIES
Both our kindergarten and 8th grade students enjoy a special time of celebration each June. Our kindergarten
graduates are treated to a special graduation exercise and reception to which parents and extended families are
invited. Eighth grade students who successfully complete the course of study as prescribed by the State of
California and Hephatha Lutheran School will also participate in a number of school sponsored graduation
activities including graduation and a reception. A graduation fee of $125.00 is assessed to each 8th grade family to
cover expenses.
LIBRARY
Our library continues to grow in order to meet the needs of our student community. Home to more than 3,000
books and reference materials, our library is also computer friendly. Students have the opportunity to visit the
library on a regular basis throughout the school year.
LUNCH
Students can either pack their own lunch and snacks, or order hot lunch. Hot lunches are catered to Hephatha by
“Cater Tots”. Lunches are available each full day of school that Hephatha is in session. Both smaller and larger
portions are available; the larger portion is recommended for grades 3rd-8th. Pricing and menus can be viewed
online, and ordering is done directly through Cater Tots’s website (www.catertots.com), using Hephatha’s special
password. You may order a month in advance, or by 9:00 a.m. the day before delivery. Your child can pick up
their hot lunch in the School Office (located next door to 2nd grade classroom) at their specified lunch period.
NEWSLETTER
The “Hephatha Happenings” is a weekly publication that will highlight all of the upcoming week’s scheduled
activities on and off campus. It is important that you read this newsletter each week, as it is a main source of
information for Early Childhood through 8th Grade. The “Hephatha Happenings” is sent home via email for
your convenience every Friday afternoon, and can be accessed on our website at school.hephatha.net. Please
update the Admin. Office with as soon as possible if there should be any update to your email address information,
either by email to hephatha@hephatha.net, or by stopping by the Administration Office.
YEARBOOK
Each year, memories of the school year are captured on film and assembled into a yearbook keepsake. It is the
parent’s responsibility to order the yearbook online. Links and reminders will be both emailed and posted in
the weekly “Hephatha Happenings”.
PICTURES
Each fall our school contracts and schedules a photographer to take pictures of our student body. Younger siblings
of school children may also participate, if desired. Ordering materials will be sent home with each student and
satisfaction is always guaranteed. There is always a make up day scheduled. No family is under obligation to
purchase pictures, but the school does require a picture for the cumulative file, and yearbook.
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PARTIES
Social events can play a large and important role in the lives of our students. In order to encourage a positive
experience for all, we ask that you embrace the following guidelines:



Invitations may only be distributed at school for a private party provided that all children in the class are
invited, or all the boys, or all the girls.
If attendance is selective, however, invitations be sent through the mail or some other means.

RECESS
Recess and breaks are scheduled throughout the school day and are supervised by staff. Sports equipment,
the playground, basketball court, handball courts and a recreational field provide a variety of opportunities for
supervised play. Students may bring personal items to play with as well, but need to confirm their choice
with their teacher and a parent for final approval. Any item brought to school, should be clearly labeled with
the student’s name. Hephatha Lutheran School is not liable for lost or damaged personal items.
SCHEDULES:

School Age Care
Kindergarten
Grades 1-8
Adm/School Office

7:00 a.m. - 8:10 a.m. and 2:45 p.m. - 6:00 p.m.
8:30 a.m. - 2:45 p.m.
8:20 a.m. - 3:00 p.m.
8:00 a.m. - 4:00 p.m

SCHOOL AGE CARE (SAC)
Hephatha offers School Age Care from 7:00 a.m. - 8:10 a.m. and 2:45 p.m. - 6:00 p.m. for students enrolled
in Kindergarten through 8th grade. Since before and after school care is an extension of the school day, if
your child has not been in school, they will not be allowed to attend SAC for that day. Full-day care is
offered 7:00 a.m. - 6:00 p.m. during designated school vacation dates. Please contact the SAC Director for
further information at HephathaSAC@hephatha.net, or on the SAC cell at (714) 743-7272. Students who are
on campus before 8:00 a.m. or on campus after 3:15 p.m. and are not participating in a school-sponsored
activity are automatically sent to SAC. This is for your student’s protection and ensures that all students are
supervised. If your student is sent to SAC, a fee is charged, payable to Hephatha SAC. A parent or an
authorized adult must supervise student spectators during school-sponsored events.
SUMMER CAMP
Every summer Hephatha sponsors “Camp Ohana” for 1st through 8th grade children, and “Camp Keiki” for
2yrs and potty-trained through Kindergarten children. Children are age appropriate for Camp Ohana after
they have completed Kindergarten. A fun time for all, Camp Ohana features a variety of recreational and
educational activities, field trips, and much, much more. Camp Ohana is open to the public and has been
enjoyed by thousands of children and their families for over 20 years. For more information, contact the
Summer Camp Director at HephathaSAC@hephatha.net or on the SAC cell at (714) 743-7272.
VOLUNTEERS
Each year, our Ministry Team plans an outstanding program of curricular and extra-curricular activities for
students and their families. Such a busy calendar creates many opportunities both in and outside of the
classroom for volunteers to get involved in their children’s Christian education. Our PTF and school staff
eagerly look forward to serving with volunteers throughout the year. You are encouraged to share any special
gifts or experiences you may have that may contribute to the student’s experience with your child’s teacher.
All visitors on campus must check-in at the Administr ation office upon ar r ival.
TELEPHONES/CELL PHONES
While each classroom does have a phone, all school calls are directed through the School Office. All nonemergency calls and messages will be directed to the student or teacher by office personnel. Students will be
permitted to use the phone only with teacher permission. Student cell phones are discouraged; however, if a
parent chooses to have their student carry a cell phone, he/she will be required to keep it in his/her backpack
during the school day. Cell phones are to remain turned off while a student is attending school, sporting
events or School-Age Care (SAC). Students will not be allowed to retrieve any messages, texts, photographs, or videos via cell phone during school/SAC hours - this includes break and lunch. Hephatha
Lutheran School is not liable for lost or damaged personal items.
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TRAFFIC PATTERNS, PARKING AND TRANSPORTATION
It is each parent’s responsibility to provide their own transportation between home and school. Office
personnel will provide the names of families from a given area so that parents may pursue car pool
arrangements if desired. Parents are asked, on occasion, to help provide transportation for field trips and
sporting events. All volunteer drivers must have a valid drivers license and insurance information on file in
the office and have seatbelts in good working order for each student in their care. By California State law,
children under the age of 8 must be secured in a car seat or booster seat in the back seat. Children under
the age of 8 who are 4 feet 9 inches or taller may be secured by a safety belt in the back seat. Children who
are 8 years and over shall be properly secured in an appropriate child passenger restraint system/safety belt.
Please help keep our students and families safe by observing the following:











Students in grades K-3rd must be walked to their classroom each morning, and picked up at the classroom
each afternoon by their parents.
Students in grades 4th-8th are to be dropped off and picked up by their parents at the Constantine Street
gate. If you park at the curb across the street, you must walk your student(s) across the street.
No double parking. This is not only unsafe, but discourteous - especially to our neighbors commuting
past our campus.
Please drive with caution in the parking lot, and observe a maximum speed of no more than 5 mph.
Please remember: Our parking lot is one way only! Please follow the arrows.
Always park in an approved space and carefully escort your child(ren) to their classroom.
Absolutely no parking and/or drop-off along the red curb (fire lane). The red curb is for emergency
vehicles only!
Never pass another vehicle. They’re likely stopped and yielding to others.
Please be courteous and cautious at all times; remember, we are a family!

WEBSITE
 We encourage you to visit Hephatha’s website: www.school.hephatha.net.

Please visit your student’s classroom page at school.hephatha.net under “K-8th”

PRIVACY
There can be no expectation of privacy in school-provided services. In addition, students should be mindful
that social networking sites are a public forum, and they should not post anything they would not want the
world to see or know. Information and photos can be copied into other people’s sites, and may be viewed by
many and have a much longer life on the internet than one may expect. Any act or attitude that is contrary to
the purpose, values, and standards of Hephatha Lutheran Church and School that may be depicted on a social
networking site through photographs and/or other means are subject to school consequences.
ONLINE COMMUNICATION
Students who access various forms of online communication should act responsibly and show respect for the
rights and feelings of others. Gossip, insults, libelous, demeaning or derogatory pictures or comments about
others, especially students, faculty, staff, and the school are strictly prohibited. Threatening or harassing
statements or pictures are also prohibited.
WORSHIP
Worshipping with fellow believers is a special gift from God and an integral part of your family’s spiritual
growth. Teachers will keep a record of your child’s weekly worship attendance. Faithful attendance will be
recognized during the academic year. If you do not presently have a church home we invite you to fellowship
with us. Worship and Sunday School opportunities include:
8AM, Sanctuary Worship / 9:30AM, Sanctuary Worship and Live Stream / 11AM, Live Stream Worship
9:30AM K-6 Grade Sunday School
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INTERNET
In order for the students of Hephatha to use the Internet, personal tech tools, classroom computers and/or the
Computer Lab, we require that you and your child read, discuss and sign the following INTERNET USE
AGREEMENT, which you will find on the “Signature Page” during the admissions process. Please refer to
classroom handbooks for grade level information regarding the internet.
Our goal in providing internet access to our students is to encourage in-depth research, resource sharing,
gaining first-hand knowledge of current events as they unfold, enriching learning in the classroom, and growth
in practical and creative thinking/communicating. We want our students to be knowledgeable of the
technology resources that are available to them. Use of the STEM Lab, internet access, and classroom
computers are, however, a privilege, not a right.
With access to computers also comes the availability of material that may not be considered to be of
educational value in the context of the school setting. Hephatha Lutheran Church and School has taken
reasonable precautions to restrict access to unacceptable materials through both filtering software and direct
supervision.

Hephatha has initiated strict guidelines for students and teachers to follow. These guidelines encourage
ethical and legal use of the internet. If any student violates these provisions (outlined below), his or her access
to the internet at Hephatha will be terminated, and appropriate disciplinary action will be taken. The
signatures on the Internet Signature Form are binding, and indicate that both students and parents have
carefully read the terms and conditions of this Agreement, understand its significance, and agree to support it.

INTERNET USE POLICY:
TERMS AND CONDITIONS
Acceptable Use—The purpose of Hephatha internet access is to support research and education. The
use of Hephatha’s internet access, by using the computers in the STEM Lab or classrooms, is under the
direction of the Technology and/or classroom teacher, and must be consistent with Federal and/or State
regulations. All teachers, including the Technology teacher and school administrators, will determine
what is considered appropriate use.
Unacceptable Use: Pr ohibited use of the Hephatha inter net includes, but is not limited to:
Use of the Internet for personal, private, or non-educational use, including but not limited to,
electronic mail, chat/discussion groups and personal social media accounts;
Disclosing personal information about yourself or others on the internet;
Downloading software from the internet, or loading software from home onto classroom
computes or Lab computers;
Modifying and customizing general Windows and internet settings;
Deleting or modifying other student’s work or files and software on the computers;
Bringing any file to class that contains any form of virus, pornography, discriminatory remarks
and other antisocial behaviors.
SECURITY
Security on any computer system is a high priority, and Hephatha standards require that each student log in
using their own username. No student is allowed to use another individual’s account. Any attempt to log on
as a System Administrator will result in cancellation of user privileges, and possible disciplinary action.
Computer users must close their accounts and log out before leaving the computer.
VANDALISM
Vandalism is defined as a malicious attempt to harm or destroy data of another user, networks, software,
computer settings, and passwords, or physical damage to computer equipment. Vandalism will result in the
cancellation of privileges and disciplinary action by the school.
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HOW TO VOICE A CONCERN

If at any time you have a question or concern, you may contact your teacher via email. All teachers at
Hephatha Lutheran Church and School have an email address of first initial of their first name, followed by
their last name, @hephatha.net (for example: Jane Doe would be jdoe@hephatha.net). You are also welcome
to leave a message with the office, and the teacher will make every effort to return your call as soon as
possible. Our teachers are happy to meet with parents at any mutually agreed upon time, in addition to the
Parent/Teacher conference time that is set aside specifically for this purpose twice yearly.
If you have a concern about a particular topic, person, or event, we ask that you please bring your concerns to
those who can resolve them (Matthew 18:15-17). Discussing complaints in an open forum will not promote a
solution, but it will, however, promote misunderstanding, misrepresentation and gossip. If you have a concern
about a teacher, staff member or other person, please speak to that individual first. After that conversation, if
an understanding is not reached, a conference with the Early Childhood Director and/or Principal of Hephatha
Lutheran Church and School may be needed. Those contacts are as follows:
Teri Mora, Early Childhood Director: tmor a@hephatha.net / 714-637-0887, ext. 153
Jennifer Glicker, Principal: jglicker @hephatha.net / 714-637-0887, ext. 101
As a rule, one should never say something through e-mail or other electronic means that he/she would not say
in person. In addition, personal or highly-charged exchanges are best handled in person. Generally, emails
should be reserved for the exchange of information, not emotional correspondences. Anonymous email is
prohibited . Remember that when a student sends an email, he/she is a representative of Hephatha Lutheran
Church and School. Correspondence should be courteous and appropriate.

WEBSITE:

Please visit our website at: https://www.school.hephatha.net

SOCIAL MEDIA:
MOBILE APP:

FREE, and available on iTunes or the Play Store!
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